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ABSTRACT 

The purpose of this bibliographic instruction package 
is to help a non-library instructor prepare undergraduate students to 
find and use books, indexes, abstracts, periodical articles, and 
other printed reference sources in a search for published information 
in many areas of accounting, including tax practice, auditing, and 
business management. The package is divided into two episodes which 
can be presented in one class session. Episode I introduces students 
to the different forms of literature. Episode II teaches students how 
to locate library materials by using the card catalog and indexes and 
abstracts. The package includes summaries and lists of objectives for 
each episode, a materials list showing all transparencies and 
handouts for the training session, and a suggested script for the 
conduct of the session. For the student, the package provides paper 
copies of transparencies used by the instructor; these cover 
information searching procedures, forms of literature. Library of 
Congress (LC) subject headings, catalog filing rules, the Business 
Periodicals Index," and the "Accountants' Index Supplement. Also 
included are copies of transparencies showing a search log form and a 
checklist of questions for evaluating indexes and abstracts. An 
annotated bibliography of reference sources for students of 
instruction packet. (ESR) 
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Research in Accounting 



Introduction 

The purpose of this learning package is to help the instructor 
to prepare students to corplete his course assignment. The scope of 
activities for this learning package has been limited to searches for 
published information for accounting students. Students will be 
prepared to find and use books, indexes, abstracts, periodical articles, 
and other printed reference sources • The learning package provides 
for a practical approach to finding infonnation for many areas of 
accounting including tax practice, research, auditing, and business 
managemsnt. Students will be taught to look for sources v*iich they can 
use to cotplete assignments in accounting courses. They can use most 
of these sources throughout their accounting careers. 

The learning package is divided into two episodes. Episode I, 
Choice of Materials, introduces students to the different forms of 
literature. Episode II, Access to Materials, teaches students how to 
find and use these sources. A simmary and list of objectives is provided 
for each episode. A materials list includes all transparencies and 
hand-outs for the session. A script for the Conduct of the Session is 
provided. In this script parentheses ( ) are used to denote suggested 
instructor ccmmentary to accorrpany the transparencies. You may choose 
to follow the script as it is or to ojiprovise using the sunmary, list 
of objectives and transparencies. In either case, read the Conduct of 
the Session script first as a guide for your activities. 

Episode I is designed to be taught first. Episode II is divided 
into two main sections: Using the card catalog to find books and 
using indexes and abstracts. These sections are designed so that you 
can teach them in any order and enphasize skills in areas you consider 
especially iitportant. Examples for materials in the learning package 
have been selected to appeal to a wide range of students and instructors. 
If you would like to ertphasize research on a specific kind of accounting 
or the use of a specific index or abstract, the library instruction 
services faculty will provide transparencies and instructional guides 
for this purpose. Please allow two weeks for production of these 
materials. For requests or questions about this learning package, call 
a member of the library instruction services faculty at Extension 3259. 
Episode II concludes with a review of the fomns of literature. This 
review errphasizes the use of a variety of reference sources for 
beginning an information search. 

The role of the instructor in the use of this learning package is 
crucial to its success. While a librarian can teach students how to use 
sources for research, he can not generate the same enthusiasm for their 
\ase as the accounting instructor can. The instructor has had extensive 
first hand experience using many of the sources cited. More importantly, 
he knows exactly v*iat he wants his students to learn and the depth and 
breadth of research he expects. 
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This learning package can be presented in one class session. 
The goal of this session should be to make students aware of 
sources of accounting information. Most students will need many 
hours of practice using these sources to develop effective 
information searching skills. 
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Purpose : To learn to use published sources to find information for 
accounting students. 



Structure : 



EPISODE I: 



EPISODE II: 



CHOICE OF MATERIALS. Discusses the different forms of 
material v^ch can be used for bibliographic searching. 
Presents exairples of apprcpriate times to use each form. 
Describes the search strategy process. Enphasizes 
flexibility in search strategy. 



ACCESS TO MATEE^IALS. 
books, and indexes. 



Discusses how to find books, reference 



How to Find Books. Explains the use of the Library of 
Congress List of Subject Headings to select subject headings 
for use in the card catalog. Discusses the iise of the 
card catalog to locate books in several subject areas of 
accounting (accounting,, auditing, financial statements, etc.) 
Explains how this approach can be used in other libraries 
with different kinds of catalogs. 

How to Find and Use Indexes and Abstracts. Discusses the 
function of indexes as location tools, sources used to find 
other sources. Describes the use of the Business Pe riodicals 
Index and the Accountants* Index Supplement . Provides a 
checklist for evaluating indexes and abstracts. Upon request 
detailed instruction and transparencies can be provided for 
any index the instructor chooses. 



Materials : 



This learning package includes transparencies for use with the 
instructional script. Copies of these transparencies can be produced 
and collated for distribution to students in a student materials packet. 



I . Transparenc les 
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- Information Searching Procedure Chart 

- Fonns of Literature 

- Search Log Form 

- Library of Congress (LC) List of Subject Headings 
^ Library of Congress (LC) List of Subject HeadinQs 

(Related Subject Areas) 

- Catalog Filing Rules: Books about a Subject (General) 

- Catalog Filing Rules: Books about a Subject (Specific 

- Catalog Filing Rules: Books Related to a Subject 

- Business Periodicals Index 
Business Periodicals Index - Citations 



Checklist of Questions to Answer About Indexes 
and Abstracts 
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II. Lists 



A. Reference Sources for Students of Accounting 

B. Baiuich College Library: A Self -Guided Tour 

C. Exercise for Accounting 
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Summary 

I. Summary of Episode I. Choice of Materials. 

A, Objective . To introduce students to the different forms of 

printed source material v?hich can be used to find information 
about accounting. 

At the end of this episode students will be able to: 

— Identify specific forms of source material. 

— Describe reasons for a search strategy, an orderly procedure 

for collecting information. 
— Explain vrfiy specific forms of material may be best for 

specific sectrch questions. 



B. Episode Activities ; 

The instructor will review the student assignment. This assignment 
will provide the. context for all activities. Students will be 
given a copy of the Information Searching Procedure Chart. They 
will use the chart to describe the function of different forms of 
source material for answering many kinds of accounting questions. 
They will also receive a list v*u.ch defines Forms of Literature. 
They will use a Search Log Form and a list of Reference Sources for 
Students of Accounting to discuss methods they can use to find 
information about accounting. 



II. Summary of Episode II. Access to Materials. 

A. Objective . To make students aware of the f.kxIIs required to 

locate books, reference books, and indexes to find information 
about accounting. 

At the end of tiiis episode students will be able to: 

—Use the Library of Congress List of Subject Headings to select 

si±>ject headings for his topic. 
"Use the card catalog at Baruch College Library to locate books 

about accounting. 
—Ask questions to locate books in any library catalog. 
--Use the Business Periodicals Index . 
— ^Use the Accountants' Index Supplement . 

—Use the list of Reference Sources for Students of Accounting 
to identify other useful indexes and abstracts. 

—Use the Checklist of Questions to Answer about Indexes and 
Abstracts to evaluate more than one index or abstract. 

Describe several forms of information books for accounting. 

—Suggest uses for specific reference books. 

—Explain how one other reference book could be used to begin the 
same information search. 
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B. Episode Activities ; 

The instructor will explain the use of the Library of Congress 
List of Subject Headings to select subject headings for 
accounting infomation. Using transparencies he will explain 
the filing rules for locating books in the card catalog. It 
is not expected that students will rernentoer all the cataloging 
rules. Rather, the purpose of this section is to give them the 
background to begin to use the card catalog and to ask reference 
questions . 

For sore students indexes are a more effective way to begin 
research than the card catalog. The instructor will explain 
the purpose of indexes. He will use transparencies to provide • 
instruction in the use of the Business Periodicals Index and the 
Accountants' Index Supplement . He will refer students to the 
list of other indexes and abstracts. He will use a transparency 
with a Checklist of Questions to Answer about Indexes and 
Abstracts to help students evaluate other useful indexes and 
abstracts . 

By the end of this session, the instx tor will ask students to 
use the list of Reference Sources for Students of Accounting to 
select specific reference sources to begin their assignments. He 
will structure this discussion of reference sources to review the 
« different forms of literature and the methods students can use to 

find them. The Learning Package includes suggested questions 
for this purpose. 



Conduct of the Session 



Episode I; Choice of Materials 

1. Describe your student assignment. Using this assignment as the 
context for learning, explain that the purpose of this session is 
to make students aware of the many kinds of sources they can use 
to find Information about an- accounting topic. Note that v^le 
specific exarrples of sources on^;iists to be distributed refer to 
materials in the Baruch College Library, they can be used as a 
reference point to locate the same or similar materials in other 
libraries. 

2. Hand out collated packet of student materials. 

3. Transparency 1 - Information Searching Procedure Chart, 

(Many kinds of sources can be consulted for information. This chart 
indicates the steps you can take before consultijig sources. The chart 
describes two kinds of sources: access tools or secondary sources and 
primary sources) . 

a. (Loolcing at the chart who can explain what an access tool is?) 

b. (Would it be best to begin your search with an access tool or 
one of the sources on the right hand side of the chart? Why?) 
Establish that access tools are used to locate information. The ' 
other sources contain information. 

4. Transparency 2 - Forms of Literature. 

The Forms of Literature list describes the sources on the right hand 
side of the Information Searching Procedures Chart. (Take a moment 
to read this list) . 

a. (What form of literature might you use to begin the information 

search for yodr assignment? Why?) Have students explain wften they 
might use either access tools or other sources to find information 
about an accounting topic. Do not enphasize the card catalog at 
this point since it will be discussed later. If necessary explain 
when to use specific kinds of sources. The following list of 
accounting questions and the sources used to answer them is 
included as a guide for the instructors. 

1. Where may I find a listing of all U.S. CPA's, their educational 
background, and their business affiliations? 

(Directory - The National Directory of CPA's ) 

2. Where may I. find a sumnary of the year's developments in accounting? 
(YeariDbok - Annual Accounting Review) 

3. Where may I find summaries of the accounting practices prevalent 
in foreign countries? 

(Foreign Practice Handbook - Professional Accounting in 50 
Countries) 



4 . Where may I find a definition of the accounting tem , 
"current asset"? 

(Dictionary - Dictionary of Accovintinq by R.W. Estes.) 

5. Where nay I find out ^jhat type of accounting system is most 
appropriate to a particular industry? 

(Encyclopedia - Encyclopedia of Accounting Systems ) 

6. Where may I find detailed descriptions of accounting functions, 
such as the preparation of consolidated financial statements? 

(Enycclopedia - Accountants' Encyclopedia ) 

7. Where may I find out v*io audits the General Motors Corporation? 
(Directory - Who Audits America) 

8. Where may I find a list of journal articles on preparing net/vTorth 
statements? 

(Index - Accountants' Index Supplement ) 

9. Where may I find a list of books, articles and pairphlets on 
ccrrputerized tax preparation systems? 

(Bibliography - The Bookshelf ) 

b. Explain that an information search may begin with either an access 
tool or another source. Errphasize that there is no right way to 
search for information. The irtportant point is for students to know 
what they are looking for and to plan a search strategy to find 
appropriate information. 

Return to Transparency 1 - Information Searching Procedure. Explain 
search procedure by following the left hand side of the chart: 

a. (At what point in a search would you use access tools? Why?) 

b. (When would you use other sources?) There are no right or 
wrong answers to these questions. For exanpXe, a student 
might use an index vten he first consults sources. ^ He might 
want to read nore in an encyclopedia to redefine his problem. 

Transparency 3 - Search Log Form. Explain the sections of the form. 

a. Ask students to use this form to plan their search for 
information for their accounting assignment. 

b. (Take a notent to plan your search. Who can explain the steps 
he might take to find information for this assignment?) 

c. (You may want to ask yourself specific questions about your 
accounting topic. The following sanple questions may help 
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you to choose useful infonnation sources when you plan 
your search. Try to generate your own set of search 
questions) . 

1. What statistics do I need for ray topic? 

2. Are there any forms or charts I can use? 

3. Are specific organizations or people interested in niy topic? 

4 . What has the Federal or state government said pbout nr/ topic? 

5. Are any govemrrent agencies interested in this topic? 

6. What kind of historical or background information do I 
want about ray topic? 

1. Do I need current information about any aspect of ray topic? 

• Which one? 
Episode lit Access to Materials 

1. (You may want to begin your search for information with a book. To 
find books you can use the library's card catalog. Hew do you know 
under which subject heading you can find information on your topic? 
-The Library of CongrBss Subject Headings List is uded to detennine 
the subject headings xinder which books are found in the card catalog. 
The same subject headings are used in the Baruch College Library 
catalog and the catalogs of most other college and research libraries.; 

2. Transparency 4 - Library of Congress (LC) List of Subject Headings 
The instructor should point out: 

a A word or phrase in bold face is an acceptable subject teading. 

b. sa = see also the fol. owing related, more specific headings. 

c. X = heading not used. 

d. XX = related but broader heading. ■ , . • 

e (The LC List of Subject Headings is arranged in alphabetical 
order. Look under the subject heading which seems logical to 
you and you should find references to the appropriate L^Jarary 
of Congress (LC) heading to use in the card catalog.) 

f. Accounting, a main subject heading, is in bold type. Pc)ajit 
out the sa or see also headings. These headings refer to more 
specific areas of accounting. It is important to call attention 
to notes referring to subdivisions. In this transparency, 
directly xinder the see also reference, tax accounting, E)Oint out 
the subdivision note for accounting fcr specific industines, e.g., 
Dairying-Accounting. Another example of this kind of hesading 
is Petroleum Industry and Trade-Accounting. Ask students to 
name other Industries where they could use this subdivision 
heading. 

g A "-" is used to indicate other subdivisions of the maixi IC 
' heading, accounting. , Examples include cotiputer programsi. 

This subdivision indicates that there will be catalog cards with 
the heading. Accounting - Corpater programs. 

Transparency 5 - Library of Congress iXC) List of Subject Headings 
(Related Subject Areas) 

There are many related subject headings which cover a field as broad 
as accounting. Encourage students to select the most specific subject 
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area to begin their search for subject headings. Use the two 
examples on this transparency. Auditing, and Financial Statemsnts 
to show students hov even subject headings for specific areas of 
accounting can be jiarrcwed down to areas of greater specificity. 
Explain that with the vast amount of infonnation available today, 
it is necessary to be as specific as possible to find appropriate 
infomation efficiently. It is ajso iitportant, however, to discuss 
'reasons for using broader headings when there are few sources under 
a hec*ding or when background naterial is required. 

4 . (To find books in most libraries we must use a catalog . The Baruch 
College Library has a card catalog. Other libraries may have 
different types of catalogs . The New York Public Library has a book 
catalog.. We'll spend some time describing the arrangement of the 
Baruch College Library catalog since most of you will be \. ing it.) 

5. Catalog Filing Rules. (Every book in the Baruch College Library is 
listed in the card catalog under its author, its title ^ and its subject. 
All books by the saiie author are grouped together. They are arranged 
alphabetically by title.) Catalog cards about a siabject are filed 
according to the following rules? 

a. Transparency 6 - Catalrg Filing Rules: Books about a 
Subjedt (General) 

(Books about a subject are filed under the LC subject heading 
for that subject. They are grouped alphabetically by 
author within each subject heading. At the bottom of each 
catalog card "Tracings" list all the subject headings 
assigned to a specific book. Thus, this book can be found 
in the catalog by looking under the subject term accounting 
or, under the book's title) . 

b. Transparency 7 - Catalog Filing Rules: Books about a Subject 
(Specific) 

(From -the LC Subject Headings List, you saw that all 

subject headings have more specific divisions or headings 

under which you can look to locate book titles. These 

headings may list books by form, 3uch as Accounting-Dictionaries, 

or by subject subdivisions such as Accounting-Vocational Guidance. 

The instructor may wish to point out that all catalog cards 

have tracings v*dch suggest other subject headings. 

c. Transparency 8 - Catalog Filing Rules: Books Related to a 
Subject 

The instructor may vn.sh to explain that while Accounting is 
the major subject heading to use to find sources for 
accounting information, there are many other subject headings 
vMch can be used to find information about this .subject 
area. Books in related subject areas will not all be listed 
under Accounting. Transparency 8 includes sample catalog 
cards for soiarces listed under three different related 
subject headings: Financial Statements, Corporations- 
Accounting, and Petroleum Industry and Trade-Accounting* The 
instructor should point out the subject tracings at the 
bottom of each catalog card sairple. He should explain how 
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keeping a list of these tracings along with the other subject 
headings he finds during the research project will result in 
the student's having a corprehensive list of subject headings 
for his subject area. 



6. (The card catalog is an index to all the books in the Baruch College 
Library. There are specialized indexes to use for rrore current and 
a greater variety of information sources. These .indexes consist 
of imiltiple book volumes. Indexes iray index bboks, book reviews, 
media sources, conference papers, research studies, periodical articles, 
newspaper articles or government publications. The advantage of 
indexes is that they list in one place a wide variety of material on 
a subject. They are also more current than books since they may be 
published monthly, quarterly, semi-annually, or annually. It is 
iirportant to check the date of an index. If you need information on 
the latest Federal tax changes, you will want to use the most current 
index volume. 

a. Transparency 9 - Business Periodicals Index 
(Looking at the list of Reference Sources for Students 

of Accounting, you will see a list of indexes and abstracts. 
One of the most useful indexes for business information 
including accounting is the Business Periodicals Index . 
This index covers articles in iiXDSt major and many minor 
business periodicals. It is arranged alphabetically by 
subject. Looking at Transparency 9, you will see the 
subject heading "Accounting", This heading is followed 
by "see also" references which refer you to other related 
si±)ject headings. Headings for siabject subdivisions of 
. Accounting Eollow the main heading. On this page these 
^ subheadings include "Data processing," "Standards," 

and "Canada.") The instructor should note that 
citations to articles on specific subjects follov; each 
subject heading. 

b. Transparency 10 - Biisiness Periodicals Index - Citations 
This sairple page includes three different types of 
citations: an author and title citation, a title citation, 
and a foreign article citation. For the author and title 
citation the instructor may point out the order of entry for 
the citation information (article title, authors, journal 
title, voluiTB, pages, and date) . It is important to 

note that the order of entry for bibliographic information 
will be the same foi all articles in this index. The title 
citation contains all the information except the author 
since the author is not cited in tlie original article. 
The foreign article citation is given as an exarple of a 
specialized type of article. Students should be instructed 
to read article citations carefully for all information. 
In this foreign article citation, for example, the 
information refers to Australia. Students interested in 
accounting standards in the United States might not find 
this article useful. The instructor should point out the 
parts of each of these citations. He should make sure that 
students understand the placement order of the citation 



sections since students can not be expected to recognize 
the nan^s of journals or authors. An index to abbreviations 
of periodicals indexed is included in each volume of the 
Business Periodicals Index . Students should encouraged 
to use this index to identify the conplete titles for 
periodicals listed in the index citations. 

c. Transparency 11 - Accountants' Index Supplement 

The Accountants' Index Supplement is a corprehensive index 
to English language books, pamphlets, government documents 
and articles on accounting and related fields of auditing, 
data processing, financial management, investments, management 
and taxation. It lists sources by author and title as well 
as by subject. (Looking under the subject heading. 
Accounting Research, as shown on this transparency, youvill 
notice the words see also v^dch refer you to other possible 
subject headings. The first citation described is a title 
citation. It also describes the edition, place and date 
of publication as well as the number of pages. The small 
^ number in brackets at the end of the citation is the call 
' number for the publication in the AICPA library. All 
materials indexed in this index arc. available in the AICPA 
library. The second citation is for a journal article with 
an author and a title) . The instructor should point out the 
information in the citation. The third citation on this 
page is for a synposium presentation. Point out the author, 
article title, publication title, place, date and pages for 
this citation. 

Transparency 12 - Checklist of Questions to Answer about Indexes and 
Abstracts . 

a. (While you can use the Business Periodicals Index or the 
Accountants' Index Supplement , other indexes and abstracts 
on the list of Reference Sources for Students of Accounting 
may be useful to you. Each index and abstract journal is 
unique. It is difficult to describe one method for searching 
all indexes and abstract journals. It is helpful, however, 
to examine each index or abstract journal you decide to use 
before you attempt its vise. This is a checklist of questions 
you should ask about each index or abstract journal you use. 
Not all questions, apply to all sources) . 

b. (Let's apply sore of these questions to the Business 
Periodicals Index . The - instructor may wish to refer to 
Transparency 9 or Transparency 10 to answer these questions. 
If time is short, the instructor should choose several 
questions from the list for illustrative purposes. The 
instructor may wish to borrow sanple volumes of the 
Business Periodicals Index from the library for this purpose.. 

c. (Select one other index or abstract from the list of indexes 
and abstracts in Reference Sources for Students of Accounting. 
Why do you think it would be useful for finding information 
about your product?) The instructor may wish to use this 
question to elicit information frcm studejn^B-~abqu^ all the 
appropriate indexes and abstracts. ^ 



B. (At the beginning of this session we talked about the many different 
forins of literature. The list of Reference Sources for Students of 
Accounting includes specific exanples of many forms of literature. 
Take a mcinent to look through it.) 

a. (Who can describe one reference book vdiich might be 
useful for this accounting assignment?) Try to elicit 
enough student answers to describe and discuss a number 
of specific reference v?orks. Describe specific reference 
sources v*iich have been especially useful to you in 
writing your dissertation, preparing a lecture, doing an 
accounting assignment or researching a paper. You may 
want to borrow several sources you consider important 
fron the library. 

b. The following questions may be used to encourage student 
discussion of refer^ence sources. (Who can choose one 
reference book to begin an information search? Is there 
another book you might use to find the same or similar 
information?) Try to encourage students to use different 
approaches to finding information. Eiphasize the variety 
of reference materials available. 

9. Location of reference materials in the Baruch College Library. The 
packet of student materials includes the publication Baruch College 
Library; A Self -Guided Tour , Tell students about this tour. Encourage 
them to ask the reference librarians for help in finding information 
sources . 

10. An Exercise for Research in Accounting is provided as an optional 
student assignment. However, the best evidence that students have 
learned feo use accounting sources is the quality of the research they 
do for their class assignnent. Students should be encouraged to use the 
Search Log Form, Transparency 3, and to si±mit it with their class 
assignment. 



Information Searching Procedure 



Question 
Negotiation 



Redefine 
Rroblem 
Statement 



Prepare 

Summary 

Statement 



Structure 
Search 



Setect 

Search 

Terms 



Consult 
Resources 



X 



,Meed \ 
To Develop 
f'Jew Search^ 
Terms^ 




z' Need 
^10 Redefine 
\ Problem 




^Need More^ 
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ACCESS TOOLS 

CARD CATALOG 
BOOK CATALOG 
BBLOGRAPHES 
INDEXES 
ABSTRACTS 



Books about 
a Subject 



Handbooks 



Dictionaries 



Encyclopedias 



Periodicals 



Government 
Documents 



End Search 



Forms of Literatur* 



Books 

The nost familiar form of literature is the book. A single volume or book 
is known as a monograph. 

Reference Books 

Seme books are considered reference books because they are designed by their 
arrangement and treatarent to be ccrisulted for specific infonnation rather 
than to be read consecutively. 

Directories 

Provide an alphabetical or classified list (as of names and addresses) . 
They may contain biographical axyd/or organizational listings. 

Encyclopedias , Handbooks , Dictionaries , and Yearbooks are reference books. 
They are usually consulted for concise, factual infornation. They are a 
good place to begin an information search. Encyclopedias and Handbooks often 
include bibliographies. Yearbooks are published annually as reports of 
statistics cr facts. 

Bibliographies are lists of publications (books, articles, reports, 
docurrents, dissertations) selected and organized around a subject area or 
therns. These lists may be limited ir/ the specificity of the subject scope, 
the dates or the type of material covered. 

Dissertations or Theses are research papers written in partial fulfillment 
of an advanced degree. These academic papers carpi led by one researcher 
are often valuable for research in the same subject field. 

Peri odicals include magazines and journals such as the Journal of Politics. 
A periodical is a publication issued at regular time intervals and intended 
to be continued indefinitely. 

In dexes provide, in one place, references to works in specific subject 
areas or works by specific authors. Indexes are often in multiple volumes 
and cover long periods of tine. T^ney are used to locate bibliographic 
information about journal articles, books, essays and dissertations. All 
indexes are not the sane in structure. Indexes may provide for subject, 
author, title, tine period or other types of access. Instructions on hew to 
use an index usually appear in the first pages of the index. 

Abstracts may be included as part of indexes or they may be separate 
publications. They provide surtmaries of articles, reports, books, and other 
forms of published material. 

Gove mnent Docurrents include any publications originating in or printed with 
the authority and expense of any office of a legally organized government. 
State, Federal and foreign governments as well as the United Na^°[Jf . ^. 
publish material on many subjects. Sore govemrent documents are periodicals. 
Others are books or panphlet. 

Atlases inclu3e any volumes of tables, charts or plates that Bystematically 
illustra te a subject: political parties. Bound ooUectionB of naps are 
also atlases. 



Starch Log Form 



1. Write a one sentence topic statement 



2. List sources for background reading. 



3. Use the card catalog. Find books. 



4. Use indexes. Find Articles 
Indexes: 



Articles: 



Note: You may do three or four first 
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Library of Congress (LC) 
List of Subject Headings 



Aceountins CincllrectD 

sa Accounting arrd price fluctuation 
Accounts receivable 

Amortization " see the following related more 

Auditing specific headings 

Bookkeeping x - heading not used 

Cost Accounting xx - related but broader heading 

Depreciation 

Financial statements 

Fiscal year 

Income accounting 

Liabilities (Accounting) 

Munincipal finance - Accounting 

Tax accounting . 

subdivision Accounting under names o^ 
industries, professions, trades, etc^ 
e.g. Dairying-Accounting: 
Corporations-Accounting: 



X Financial accounting 
Small business-Accounting 
XX Arithmetic 
Auditing 
Bookkeeping 
ControHership 
-Computer programs 
-Study and teaching 

X Bookkeeping - Study and teaching 
-Underdeveloped areas 

See Underdeveloped areas- 
Accounting 
Accounting and inflation (Finance) 

See Inflation (Finance) and accounting 
Accounting and prlc« fluctuations 

X Price fluctuations and accounting 
XX Accounting 
Prices 

Accounting departments (Indirect) 
XX Management 
Accounting interns 

See Accounting-Study and teaching 

(Internship) Transparency 4 



Library of Congress (LC) 
List of Subject Headings 

(Related Subject Areas) 



Auditing 

sa Accounting 
Auditing, Internal 
Disclosure in accounting 

Financial statements * 
Tax auditing 
XX Accounting 
Bookkeeping 
Controllership 
Auditing, Internal CIndirect!) 
sa Controllership 
X Audlting-lnternal control 
Internal auditing 
XX Auditing 
Auditing. Legislative 

See Legislative auditing 
Auditing, Tax 

See Tax auditing 

Financial Statements (Indirect) j 
sa Accounts receivable 
Disclosure In accounting 
Line o* business reporting 
subdivision Accounting under special 
subjects, e.g. Insurance, Ll*e — 
Accounting: Universities and 

colleges -Accounting ea - see the following related more 

X Balance sheets specific headings 

Profit and loss statements * - heading not used 
XX Accounting xx - related but broader heading 

Auditing 
Bookkeeping 
Financial ttatements,Consolidated 
X Combined financial statements 

Consolidated financial statements 
XX Holding companies-Accounting 
Financial statamantt, interim (Indirect} 
X Interim financial statements 
Interim statements, Financial 
Financial atatementt, Unaudited CIndirectD Transparency 5 

X Unaudited financial statements 
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Catalog Filing Rules 

Books about a Subject 

(General) 



ACCOUNTING 

UP 

Granof, Michael H. . . . . 
G77Z Financial accounting : principles and 
W80 issues / Micheal H. Granof. — 2d ed. 
— Englewood Cliffs, N.J. : Prentice- 
Hall, cl 980 
XI, 686 p. 



1. Accounting. I. Title 



tracings 
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Catalog Filing Rules 

Books about a Subject 

(Specific) 



RGf ACCOUNTING—DICTIONARIES. 

HP 

sfeii Estes, Ralph W. , . t_ 

Est^|*i^a^U*rilCTas"s3 :'l^Wess, (1981) 



E77 



1. Accounting — Dictionaries. 
I. Title 



tracings 



HF ACCOUNTING—VOCATIONAL GUIDANCE. 

5653 

c2a-> Carey. John L, 1904 .^^ ^. • 

1977 Getting acquainted with accounting / 

John L. Carey, K.Fred Skosen.~2d ed. 

— Boston : Houghton Mifflin, c1977. 
xiii, 170 p. 

Bibliography: p.165-170 



1. Accounting. 2. Accounting — 
Vocational guidance I. Skosen, K. 
Fred, joint author. II. Title 



/ 

tracings 



Transparency 7 



Catalog Filing Rules 

Books Related to a Subject 



SE.53 



FINANCIAL STATEMENTS. 

Smith, Jack L. 

Accounting for financial statement 
presentation / Jack L. Smith. Robert M. 
Keith. New York : McGraw-Hill. c1979. 

XV. 672 p. 



tracings 



1. Financial statements 
2. Accounting. I. Keith, Robert M., 
joint author. ||. Title 



HF 

Sfefcfc 
C7 
B7 
1980 



CORPORATIONS-ACCOUNTING. 

Briloff, Abraham J. 

The truth about corporate accounting / 
by Abraham J. Briloff. ~1st ed.— 
New York : Harper & Row, c1980. 

xil, 285 p. 



tracings 



1. Corporations—Accounting. 
2. Corporations— Auditing. I. Title 



HF 

5fc8fo 
P3 
A4 
1974 



PETROLEUM INDUSTRY AND TRADE- 
ACCOUNTING. 

American Petroleum Institute. Division 
of Finance and Accounting. 
Report on certain petroleum Industry 
accounting practices. 3rd ed. CNewYork) 1974. 



tracings 



1. Petroleum industry trade- 
Accounting I. Title 
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Business Periodicals Index 



ACCOUNTING 

see also 
Accounting changes 
Auditing 

Business losses 
Cash ♦low 
Cost accounting 

Data Processing 
Buying a computer- advice *or the practitioner. 
R. Tu«ln Accountancy 90:122-4 Ap 79 
International aspects 

see also 
Foreign Exchange-Accounting 

Laws and Regulations 

Oil and Gas accounting J Accountancy 147:20+ 
Ap 79 

SEC commentary. See issues o* CPA Journal 

Standards 

Accounting *or real estate leases. T.A. Ratcli**e. 
CPA J 49:645 My 79 

Accounting for stock appreciation rights CPA J 
49:88 Ap 79 

Canada © 
Canadian version of FASR 8. R. von Pfefer. tab 
Euromoney p 132 My 79 

Great Britain 

Case for a standards board? Accountants 180-490 
Ap 19 79 
. ACCOUNTING as a profession 

So you think you want to be a chartered ac- 
countant N. Eley. Accountancy 90:128 Mr 79 
ACCOUNTING associations 

Associations of accounting firms: the advantages 
and the drawbacks. Practical Accountant 12:43- 
€ Ap 79 
see also 

Arnerlcan Institute of Certified Public Accoun- 
tants 

Institute of Chartered Accountants in England 
and Wales 
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Business Periodicals Index 

Citations 



Accounting 

opinion no. 29: a new valuation method. E. A. 
Imhoff, Jr. and P. A. Janell. tabs Mgt, Acct 

article title 60:50-3 Mr '79 '\ 

1 \ \ \ 

volume pages date author journal title 



^Statamant of position-accounting for municipal 
article title bonds funds. J Accountancy 147:107-10 Ap '79 

/ / / \ 

journal title volume .pages date 



.Statutory authority adopts accounting standards 

article title (Australia) Accountant 180:555 My '79 

I I I \ \ „ 

country journal title volume page date 



("Author 
1 Title 



I^Title 

J Foreijgn 
( article 
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Accountants' Index Supplement 



Accounting Research 

see also Accounting * Principles and standards 
Auditing - Principles and standards 
Financial Accounting Standards Board 

statements 
Statements on auditing standards 
American Accounting Association. Cjammlttee on Research 
Impact. Report. Sarasota, Fla. 1978 22 p. (Committee 
reports v. 1979 («^06.3A) 

title American Institute of Certified Public Accountants, index 

to accounting and auditing technical pronouncements, 
as of July 1, 1980 4th ed. New York, c1980. 379 p. 
(-111.1A) . I / I 1 

edition place date pages 

article title 

author — ^Ashton, Robert H. Students as surrogates in behavioral ac 
counting research some evidence , by Robert H. Ashton 
and Sandra S. Kramer Journal of accounting research 

volume V. 18. Spring 1980 p. Ip^ \ 

\ journal title 

, datfi^iDages 



article title 



ar hor 



publication tifle 



Bedford Norton IM. Impact of a priori theory and research 
on accounting practice (In Duke University Accounting 
Symposium 1st Durham, N.C., 1975 Impact of account- 
ing research. Durham 1978 p. 2-31) (102D) 



place date pages AlCPA accession number 
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Checklist of Questions to Answer about Indexes and Abstracts 



1. What specific subject areas are covered? 

2. Does the index or abstract include instructions for using it? 
If so, where? 

3. Is there a list of the specific primary sources indexed or 
abstracted? If so, v*iere? 

4. Is there a list of abbreviations used? Where? 

5. Is there a list or thesaurus of the specific terns (subject 
headings or key words) used by the indfex or abstract? Where? 

6. Hew often is the index or abstract issued? 

7. Are there cumulations? How often? 

♦ 

8. If an index , how are the citations entered? By author? Title? 
Subject? Other? 

9. If an abstracting journal, hew are the abstracts arranged? In a 
classified order? Alphabetical order? By accession number? 
Other? 

10. If an abstracting joiumal, \^t type of indexes are included, if 
any? Author? aiitle? Subject? Geographic? Corporate? Other? 

11. What types of material are indexed or abstracted? Journals, books, 
government publications, proceedings, other? 

12. What is the language of the material covered? English only? 
Foreign languages? 

13. Is the-material covered technical and research oriented or 
popifiar? Or both? 

14. Are there any other special or unique features? 



Reference Sources for Students of Accounting 



This list is organized by form and subject. The forms of 
literature listed included bibliographies, encyclopedias, 
dictionaries, directories, handbooks, yearbooks, indexes and 
abstracts and journals. There are also listings for sources on 
foreign practice, sources on standards, and specialized accounting 
services . 



BIBLIOGRAPHIES 



REF Demarest, Rosemary R. Accounting; Information Sources . 

Z (Management Information Guide, 18) . Detroit: Gale Research 

7164 Co., 1970. 

C81 An annotated t^liography of accounting books, periodicals, 

D28 services and associations. 

REF National Association of Accountants. The Bookshelf . 

Z New York: The Association, 1978. 

7164 

C81 

N315 

REF Vargo, Richard J. The Author's Guide to Accounting and 

Z Financial Reporting Publications. Rev. ed. Arlington, Texas: 

7164 Department of Accounting - Continuing Education, College of 

C81 Business Administration, University of Texas at Arlington, 1978. 

V34 

1978 

ENCYCLOPEDIAS 

REF Encycibpedia of Accounting Systems . Rev. & enl. ed. Prentice-Hall 

HF Editorial Staff, Jerorre K. Peskow, ed. Baglewood Cliffs, N.J.: 

5635 Prentice-Hall, 1976. 3 volumes. 

E54 

1976 

REF Prentice-Hall, Inc. Accountants' Encyclopedia . Englewood Cliffs, 

HF N.J.: Prentice-Hall, C1962. 4 volumes. Arranged by subject 

5621 rather than by alphabet. Index: vol. 4, 
P7 

REF Prentice-Hall, Inc. Encyclopedia rf Cost Accounting Systems . 

HF Englev?ood Cliffs, N.J.: Prentice-Hall, cl963. 3 volimes. 

5686 Alphabetically arranged. Index in vol. 3. Consecutive numbering 

C8 throughout. Cost accounting for particular industries errphasized, 

P67 
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DICTIOSIARIES 

REF Davidson, Sic3ney. Accounting; The Language of Business . 

HF 3rd ed. Glen Ridge, N.J.: T. Horton Pub. Co., cl977. 

5621 

D28 

1977 

REF Estes, Ralph W. Dictionary of Accounting . Canibridge, Mass.: 

HF M.I.T, Press, 1981. 

5621 

E77 

REF Kohler, Eric Louis. A Dictionary for Accountants . 5th ed. 

HF Englewood Cliffs, N.J.: Prentice-Hall, 1975. 

5621 

K6 

1975 

REF Pixley, Francis W. The Accountant's Dictionary . 3rd ed. 

HF London: New Era Pub. Co., 1936. 2 vols. Lengthy definitions. 

5621 

P5 

REF Thesaurus of Accounting and Auditing Terminology . New York: 

HF Price Waterhouse, 1974. 

5621 

T4 



DIRECTORIES 

REF Anerican Institute of Certified Public Accountants. Accounting 

HF , Firms and Practitioners. New York: A.I.C.P.A., 1950 - Annual 

5616 roster of members. 
U5 
^ A15 

REF The Association of Certified Accountants. List of Members . 

HF London: The Association, 1974/5 - Roster of British Certified 

5601 Accountants. 
C43 

REF National Directory of Certified Public Accountants and Accounting 

HF Firms . 1st ed. Princeton, N.J.": P. Norback Pub. Co., 1981. 
5604 
N3 

REF Who Audits America . Menlo Park, California: Data Financial Press, 

HF 1st ed. - 1976- 

5616 Leading American cotpanies and their external auditors. 

US Lists also leading auditing firms in the U.S. by rank. 
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HANDBCX)KS 



Casey, William J, Accounting Desk Book; The Accountants * 
Everyday Instant Answer Book , 6th ed, Englewood Cliffs, 
N,J.: Institute for Business Planning, 1979. This edition 
edited by William H. Behrenfeld. 



Connor, Joseph E. and Bumell H. Devos Jr., eds. Guide to 
Accounting Controls; Establishing, Evaluating and Monitoring 
Control Systems . Boston; Warren, Gorham & Lamont, cl979. 
Looseleaf. Handbook of control objectives and procedures. 
Establishing and evaluating control systems. Financial Reporting 
control systems, EDP control systems, etc. Nine paperbound 
voluiTBS contained in looseleaf binder. 

Handbook of Modem Accounting . Sidney Davidson, ed. 2nd ed. 
New York: McGraw-Hill, 1977. 



Lipkin, Lawrence. i\ccountant * s Handbook of Formulas and 
Tables . 2nd ed. Englewood Cliffs, N.J.; Prentice-Hall, 1973. 



Taylor, Donald H. Handbook of Mathematical and Statistical 
Techniques for Accountants . Englewod Cliffs, N.J.; 
Prentice-Hall, cl977. 



Modem Accounting and Auditing Checklists . Eds. Margaret Loscalzo 
and Paul J. Wendell, rev. ed. Boston, Mass.; - Warren, Gorham & 
Lament, cl98l. Looseleaf. 

Representative checklists covering a wide range of corporate 
and professional accounting situations. To insure that all 
aspects of a problem have been considered. Cumulative index. 

Wixon, Rufus et al, eds. Accountants* Handbook . 5th ed. 
New York; Ronald Press, 1970. 
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YEARBOOKS 

CIRC. Accounting Trends and Techniques . New York: A.I.C.P.A., 1947/48 

HF Annual survey of accounting practices followed in approxirrately 

5681 600 stockholders' reports. 

B2 

A35 

REF Annual Accounting Review . Ed. Stanley Weinstein and Michael A. 

HF Walker. Chur, Switzerland: Harwood Academic Publishers, v. 1- 

5601 1979 - 

A56 Annual overview of the most lirportant developments in accounting. 

V. 1- FASB developirents, auditing, SEC developments, etc. By noted 
experts in each area. 

• FOREIGN PRACTICE 

REF American Institute of Certified Public Accountants. Professional 

HF Accounting in Thirty Countries. New York: A. I. CP. A., 1975. 

5635 

A478 

1975 



STANDARDS 



REF American Institute of Certified Public Accountants. A.I.C.P.A . 

HF Professional Standards . Chicago: Published by Canrierce Clearing 

5667 House for A.I.C.P.A. , 1974 - 

A55 Looseleaf format. 
1974 

REF American Institute of Certified Public Accountants. A.I.C.P.A. 

HF Professional Standards as of July 1, 1976 . Chicago : Published 

5667 for the A.I.C.P.A. by Cormierce Clearing House, cl976. 3 volumes. 

A55 
1976 

PEF Financial Accounting Standards: Original Pronouncements . 

HF Chicago: Published for the F.A.S.B. by Cormierce Clearing House. 

5616 V. - 19 - 

U5 Ready Reference. 

F55 

SERVICES 

REP APB Accounting Principles . Chicago: Conrerce Clearing House for 

HF A.I.C.P.A., 1968 - 

5616 Brings together the opinions and statements of the Accounting 

U5 Principles Board, the Accounting Research Bulletin , etc. 



A554 
1968 
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REI-' Ernst & Whinney. Financial Reporting DeveloTJnsnts . Cleveland: 

HF Ernst & Whinney, Jtme 1974 - 

5681 Interpretations of FASB statements and other FASB documents. 

B2 

E725 

INDEXES AND ABSTRACTS 

Table 2D Accountants' Index Supplement . New York, A.I.C.P.A., 1920 - 
REF (1920: original volume; 1921-date: supplements) 

2 ' The index to the A.I.C.P.A. Library. A subject/author index to 

7164 English language periodicals, also lists boolcs, paitphlets, and 

C81 govemitent documents by author, title and subject. Dictionary 

A5 format. Full citations given with each entry. Lists journal 

Suppl. and book publishers with addresses. All items available for loan 
frxan A.I.C.P.A. 

Table 3C Biosiness Periodicals Index . New York, Wilson Pub. Co., 
1958 - date. Baruch Library has v. 1 1958-date. 

Table 2D Contnerce Clearing House. Accounting Articles . (Topical Law 
REF Reports) . Chicago: CCH, 1963 - 

Z Describes accounting articles published in accounting and 

7164 business periodicals, books and paitphlets. Articles are arranged 

C81 by accounting area and indexed by author and topic. Includes 

C783 published workshops, institutes and books. Cumulative index in 

current articles section should be checked in addition to main 

index. Gives full citations and abstracts. 

Table 2D . Comerce Clearing House. Federal Tax Articles. Chicago: CCH, 1969 

REF Articles arranged by sections of the Internal Revenue Code. Covers 

KF all Federal taxes: incoiB, estate, gift, excise, and employment. 

6335 Indexed by topic and author. Cumulative index to current ■ 

A6 articles. Descriptions of Federal tax articles, conrents and 

C58 notes published in legal, accounting, tax, and other periodical 

1969 and professional journals. 



REP Index to Accounting and Auditing Technical Pronouncements. 

Z New York: A.I.C.P.A., 1980, 1981. 



7164 

C81 

1285 



ERIC 3 



6 - 



JOURNALS 

The following list includes sanne useful journals for research in 
accounting. Use the indexes and abstracts in this reference list to 
identify other useful journals. Use the Periodicals Catalog and the 
Periodicals List in the Baruch College Library to locate specific journal 
issues . 

Abacus; a Journal of Accounting and Business Studies . Sydney, Australia: 

Sydney University Press, 1965- semi-annual. Baruch has: v.l- 1965- 

The Accountant . London: Gee & Co.> 1874- weekly. Baruch has: v. 14-2 

& V. 24- 189i8- 

Accountants Digest . Syracuse, N.Y.: Germain Pub. Co., 1935- . Baruch 
has: v.l- 1935- quarterly. 

A digest covering accounting on an international basis. Includes the 
official standards of the FASB, the International Accoimting Standards 
Ccnuittee, etc. 

Accounting and Business Research . London: Institute of Chartered Accountants 
in England and Wales, 1970- . Baruch has: v. 7- Winter, 1976- 
quarterly. 

Accounting Review . Sarasota,. Fla. : American Accounting Assn. , 1926- 
quarterly. Baruch has: v. 1- 1926- . 

Excellent book reviews. 

CPA Journal . New York: New York State Society of Certified Public 
Accountants, 1930- monthly. Baruch has: v. 42- 1972- 

Intemal Auditor . A Itaironte Springs, Fla.: Institute of Internal Auditors, 
1944- bi-iionthly. Baruch has: v. 9- 1952- . 

Journal of Accountancy . New York: American Institute of Certified Public 
Accountants, 1905- monthly. Baruch has: v. 1- 1963- . 

Journal of Accounting Research . Chicago: Institute of Professional Accounting, 
1963- semi-annual. Baruch has: v. 1- 1963-. 

Management Accounting . New York: National Association of Accountants. 1919- 
monthly. Baruch has: v. 47- Sept., 1965- . 

Taxes: the Tax Magazine . Chicago: Cotmerce Clearing House, 1923- . 
Baruch has: v. 16- 1938-. 
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Exercise for Accounting 

1. Write your research topic statement here. Use one sentence. 



2. Locate background reading for your topic. Use Reference Sources for 
Students of Accounting. 

Bibliographic citation(s) for background reading: 



3. Use the Library of Congress List of Subject Headings to select at least two 
subject terms for your information search. 

1. 2. • 



4. Use the card catalog on the 7th floor of Baruch College Library to locate 
books. List the call numbers and full bibliographic citations for two books 
you locate. 

Book 1 Book 2 

Call number: 

Author(s): 

Title: 

Publisher: 

Date: 

5. Find one source for a specific fact or statistic on your accounting topic. 

Bibliographic citation:^ 

What did you find out about your topic? 



6. Use one index to find at least two periodical or newspaper articles about 
your product. 

Periodical Index: \ 



Article 1 Article 2 

Article author: 
Article title: 

Journal name: * 
Journal date: 
Page numbers: 

7. Go back to question number 1. Do you want to change your topic statement? 
Why? Why not? 
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